[Tpunoxenue 1
K [Tpukazy ot 15.01.2021 Ne37-O/]

MNOJOXXEHHUE
Ob OBPABOTKE IEPCOHAJIBHBIX JAHHBIX COTPYJIHHUKOB
MBIOY «/lerckuii cag «30/10Tas pbiOKa»

I. O0mme noJio:xxeHNs

1.1. Hacrosmiee Ilonoxxernume mo o0OpaOOTKe NIEpPCOHANBHBIX IaHHBIX (danee -
[Tonoxxenne) MBJIOY «/lerckuii cam «3omotas peiOkay» (mamee - JIOY)
pa3paboTaHo B COOTBETCTBUU ¢ TpymoBbIM KoaekcoM Poccuiickoit denepanuu,
Konctutynuenn Poccuiickorn ®enepanuu, ['paxgaHckuM kojekcoMm Poccuiickoit
®enepanuun, PenepanbHbiM 3akoHOM «0O0 wuHboOpMaK, HHPOPMALMOHHBIX
TEXHOJIOTUAX W O 3amure uHpopmarun», DeaepanbHbiM 3akoHOM «O
NEpPCOHANBHBIX JaHHBIX», I[IpaBUlaMu BHYTPEHHETO TPYJIOBOIO pacropsiaka
MBJIOY «/letckuii can «300Tast ppIOKa.

1.2. Henp paszpabotku IlomoxkeHuss - omnpeneineHre nopsAaka oO0pabOTKU
NepCcoHaNbHBIX JTaHHBIX paboTHUKOB JOVY; obecreueHue 3aiuThl IpaB U CBOOO
YyeloBeKa MW TpakgaHWHa, B T.4. paborHuka JIOY, mnpu o00paboTke ero
NEepPCOHANBHBIX JIAHHBIX, B TOM WYHCJI€ 3allUThl TMEPCOHANBHBIX MPaBUI Ha
HEMIPUKOCHOBEHHOCTh YAaCTHOMW KU3HM, JUYHYI0 M CEMEHHYIO TailHy, a Takxke
YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, UMEIOIIUX JOCTyl K
NEePCOHAIBHBIM JIaHHBIM, 32 HEBBIMOJHEHUE TPEOOBAHUU HOPM, PETYIUPYIOLIUX
00pabOoTKy M 3aIUTY MePCOHATBHBIX TAHHBIX.

1.3. ITopsanok BBoAA B AelicTBUE U n3MeHeHUs [loioxeHusl.

1.3.1. Hacrosimee IlonokeHne BCTYINAaeT B CHJIy C MOMEHTA €r0 YTBEPKICHUS
npuka3zom 3asexytomero JIOY m nmelicTByeT OeCCpOUYHO, A0 3aMEHBI €r0 HOBBIM
[Tonmoxxenuem.

1.3.2. Bce u3menenus B [lonoxxeHnue BHOCATCS IPUKA30M.

1.4. Bce pabotauku JIOY 1omKHBI OBITh O3HAKOMJIEHBI C  HACTOSIIIMM
[TonoxeHrem o1 pOCIUCh.

1.5. Pexxum KOH(PUACHIIMATBEHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCSI B CIIydasx
uX 00€3JIMUUBAHUS U 110 UCTCUCHUH 75 JIET CPOKa UX XPAHCHHUS.

I1. OcHOBHbBIE MOHATHS U COCTAB NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
2.1. Jns ueneit Hactosmero [lonoxkeHus UCTONB3YIOTCA CIEAYIOIIME OCHOBHbBIE
TOHSITHS:

— TIEpPCOHANbHBIC JMaHHBIE PaOOTHHKA - J00as WHpOpPMAIHs, OTHOCAIIAICS K
OTIPEJICTICHHOMY WJIM OTPENeIIeMOMY Ha OCHOBAaHWUW TaKOW WH(GOpPMAIUH
pabOTHUKY, B TOM YHUCJIC €ro paMWIHs, UMsI, OTYECTBO, TOJ, MECHII, 1aTa U
MECTO POXJACHHUA, aApeC, CEeMEWHOe, COIMAIbHOE, HWMYIIECTBEHHOE
MoJIOXKEHHe, oOpa3oBaHue, Mpodeccus, 0XOIbl, nApyras uH(opMmalus,
HeoOxoauMasi paboTOATENO B CBSA3H C TPYAOBBIMU OTHOIIICHUSIMU;

— 00paboTka MEepCOHANBHBIX JAHHBIX - COOp, CHCTeMaTH3aIusl, HAKOTUICHHE,
XpaHeHue, yTouHeHue (OOHOBIEHHE, U3MEHEHHE), HCIO0JIb30BaHMUE,



pacnpocTpaHeHue (B TOM YKCIe Tiepenaya), o0e3nnyuBanme, OJIOKMpOBaHUE,
YHUYTOXXKEHUE NEPCOHATBHBIX TaHHBIX padoTHUKOB [[OY;

— KOH(QUIEHUHMAIBHOCTh MEPCOHAIBHBIX JAHHBIX - O00s3aTeabHOE JIS
cOOJII0JIEHUsI HA3HAYEHHOTO OTBETCTBEHHOIO JIMLA, TOJYYHUBIIETO JOCTYI K
MEPCOHAIBHBIM JAHHBIM PaOOTHUKOB, TpeOOBaHWE HE JOMYCKAThb UX
pacnpocTpaHeHus: 6e3 coriacusi paOOTHUKA WM HMHOTO 3aKOHHOI'O
OCHOBaHUS;

— pacnpoCTpaHEHHE MEPCOHANBHBIX IAHHBIX - JCHCTBUSA, HAINpPABICHHBIE HA
nepenayy NepCcoOHaIbHBIX JTAHHBIX PaOOTHUKOB OMPENEICHHOMY KPYTY JIHII
(mepemaya  mepCcOHANBHBIX  JAHHBIX) WM HA  O3HAKOMIIGHHE C
NEPCOHAIBHBIMU JAHHBIMM HEOTPAHMYEHHOI'O Kpyra JMI, B TOM YHCIE
oOHapoI0BaHNE MEPCOHALHBIX TAHHBIX PA0OTHUKOB B CPEJICTBAX MAaCCOBOM
uH(popMaly, pasMeuieHue B HH(POPMALMOHHO-TEIEKOMMYHUKAMOHHBIX
CEeTSIX WJIU MPEJOCTABICHHUE OCTYNA K MEPCOHANBHBIM JIAHHBIM PaOOTHUKOB
KaKHUM-JIMOO UHBIM CITOCO00M;

— WCIOJB30BaHUE TNIEPCOHANBHBIX JaHHBIX - JeWcTBUA (omepaiuu) c
NEPCOHAIBHBIMU JIaHHBIMH, COBEpIIaeMble TOJKHOCTHBIM Jjuiiom 1OV B
HEJISIX  IPUHATHS  PEIICHUM WM COBEPIICHUS  HWHBIX  JICMCTBUM,
MOPOXKAAOIMIMNX IOPUIUUYECKUE TOCIEACTBUAS B OTHOIIEHHH pPaOOTHHUKOB
a1M00 MHBIM 00pa3oM 3aTparuBarOUIMX UX IpaBa WU CBOOOJABI WM IpaBa U

CBOOO/IbI JPYTUX JINII;
— OJOKMpOBaHUE TEPCOHANBHBIX JAHHBIX - BPEMEHHOE IMpeKpaiieHue coopa,
CUCTEeMaTH3alluM,  HAKOIUICHUS,  HUCIIOJIb30BaHUS,  PACIPOCTPAHCHHUS

MePCOHATBHBIX IAHHBIX PAOOTHUKOB, B TOM YHUCJIE UX MEpeaayH;

— YHUYTOXXEHHUE NEPCOHANBHBIX JNAHHBIX - JIEUCTBUSA, B PE3YJIbTAaT€ KOTOPHIX
HEBO3MOXHO BOCCTAaHOBUTH COJE€pP)KAHUE [EPCOHAJBHBIX JIaHHBIX B
MH()OPMALIMIOHHOW CHUCTEME NEPCOHANbHBIX JaHHBIX PAOOTHUKOB WU B
pe3yapTare  KOTOPBIX  YHUYTOXKAIOTCA  MaTepuajbHble  HOCUTEIU
MEePCOHATBHBIX IAHHBIX PAOOTHHUKOB;

— 00e31MYMBaHKE MEPCOHANILHBIX JAHHBIX - IEUCTBUS, B PE3YJIbTATE KOTOPHIX
HEBO3MOKHO  OMNpPEAEIUTh MNPUHAJICKHOCTh MEPCOHANBHBIX JAaHHBIX
KOHKPETHOMY paOOTHUKY;

— 00IIeI0CTyIHbIE MEePCOHANIbHBIC JTaHHBIE - MEPCOHANIbHBIC JaHHBIC, JOCTYII
HEOTPAaHUYECHHOTO Kpyra JHUI[ K KOTOPbIM TMPENOCTaBIECH C COrJacus
pabOTHUKA WJIM HA KOTOPbIE B COOTBETCTBUH C (pe/iepabHBIMU 3aKOHAMU HE
pacnpocTpansieTcs TpeOoBaHue coOJI0IeHNs KOHPHUASHIIMAIBHOCTH.

— uH(popMaIms - cBeieHus (COOOIIEeH s, JaHHBIE) HE3aBUCUMO OT (DOPMBI UX
MpeCTaBICHUS.

— JOKyYMEHTHpOBaHHasi uHpopmalus - 3adUKCUpOBaHHAs HA MaTepUaAbLHOM
HOCHUTENIE TIyTeM JIOKYMEHTHUPOBaHUS HHPOpMAlUg C PEKBU3UTAMH,
MO3BOJIAIOIIUMHU OMPEACIUTh TaKyl0 MH(OpPMAILMIO WU €€ MaTepUaJIbHBIN
HOCUTETb.

2.2. B cocraB mepcoHalbHbIX AaHHBIX pPaObOTHUKOB JJOY BXOAST TOKYMEHTHI,
cojepkaie MHGOPMAILUIO O MACTOPTHBIX JaHHBIX, 00pa30BaHUMU, OTHOIICHUU K



BOMHCKOW OO0S3aHHOCTH, CEMEWHOM IIOJIOKEHUU, MECTE >KUTEIhCTBA, COCTOSHUU
3JI0POBBS, & TAKXKE O MPEbIAYIIUX MECTaX UX PabOTHI.

2.3. KomIuiekc TOKYMEHTOB, COMPOBOXKIAIOIINMA Mpoiiecc 0hOpMIICHUS TPYIOBBIX
oTHoleHuil padotuuka B IOV npu ero npueme, nepeBojic U yBOJIbHEHUH.

2.3.1. Uudopmanus, npeacrapiasieMas paOOTHUKOM MPH MOCTYIUIEHUU Ha paboTy B
JOY, nomxHa WMETh NOKYMEHTalnbHYIO (opmy. [Ipu 3akiarodeHHH TPYI0BOTO
JIOrOBOpa B COOTBETCTBUHU €O CT. 65 TpynoBoro koaekca Poccuiickoit denepanun
JIMII0, TIOCTYTIA0IIee Ha paboTy, NMPeAbIBIsSET pad0oTOIATENIO:

— TMAacTmopT WU UHOU JOKYMEHT, YIOCTOBEPSIONIUN TUIHOCTH;

— TPYIOBYIO KHUXKY, 32 UCKIIIOYEHHUEM CIIy4aeB, KOrja TPYAOBOM JOTOBOP
3aKJII0YaeTCsl BIIEPBBIE WMJIM PAOOTHHUK IMOCTyHaeT Ha pabOTy Ha YCIOBHUSIX
COBMECTUTEIIbCTBA, JIMOO TPyAOBash KHUXKKA y PaOOTHHKAa OTCYTCTBYET B
CBSI3U C €€ YTPATOH WU MO APYTUM MIPUUUHAM;

— CTPaxoBOE€ CBUJIETEIHCTBO FOCY/IaPCTBEHHOTO MEHCUOHHOTO CTPaXOBAHUS;

— JOKYMEHTBI BOMHCKOTO y4eTa - JIJI1 BOCHHOOOS3aHHBIX U JIUII, TIOJIEKAIIIX
BOMHCKOMY YYeTY;

— JOKYMEHT 00 00pa30BaHMM, O KBAIM(PUKAIMUA WU HAIMYHUM CIIEIUATbHBIX
3HaHUM - MPU MOCTYIUICHUU HA paboTy, TPEOYIOIIYIO CreIMaaIbHbIX 3HAHUM
WU CIIEUHUATIbHOW MMOArOTOBKY;

— cBUAETENbCTBO 0 npucBoeHnn MHH (mipu ero Hanuuuu y paboTHHKA)

2.3.2. Ilpu odopmienun padorauka B JIOY nenonpous3BoguTEIEM 3alOJHSICTCS
yaudunupoBanHas ¢opma T-2 «Jluunas kapTouka paOOTHUKa», B KOTOPOU
OTPAXKAIOTCSA CIEIYIOIME aHKETHBIE U Onorpaduueckue TaHHbIe paOOTHUKA:

— obmue cBeaenus (P.M.O. paboTHHKa, JaTa POXKACHUS, MECTO POXKICHUSA,
IpaXJIaHCTBO, 00pa3oBanue, nmpodeccusi, CTaxx paboThl, COCTOsSIHUE B Opake,
MACMOPTHHIC TaHHBIE);

— CBEJICHUSI O BOUHCKOM YyYeTe;

— JaHHbIE O IpUEMe Ha padoTy;

B nanpHelieM B TUYHYIO KAPTOUYKY BHOCATCS:

— CBEJICHUS O TIEpEeBOaxX Ha IPYTYI0 padoTy;

— CcBeneHHs 00 aTTecTalyy;

— CBEJICHUS O TMOBBIIICHUU KBATU(PHUKAIINY;

— CBeJIeHus 0 Mpo(eccuoHaIbHON EePENnoArOTOBKE;

— CBeJIeHUs 0 Harpajax (MOOIIPEHHUSX ), TOYETHBIX 3BAHUSX;

— cBe/ieHus 00 OTITyCKax;

— CBEJICHUS O COLIMAIbHBIX FapaHTHUsX;

— CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tele(poHax.

2.3.3. Co3maroTcss M XpaHATCA CIACAYIOIHUE TPYIIBI JOKYMEHTOB, COJEpIKAIIHe
JaHHBIE 0 paOOTHUKAX B €IUHUYHOM WJIM CBOJHOM BUJIE:

2.3.3.1. JIOKyMEHTBI, CcoOJepKalllue TEePCOHANbHBIC JaHHbIE PaOOTHUKOB
(KOMILJIEKCHI JTOKYMEHTOB, COINPOBOXKAAIOIIME TMpoliecc 0hOpMIICHUS TPYIOBBIX
OTHONIIEHUN TMpu TmpueMe Ha paboTy, NepeBoJie, YBOJIHHEHUH; KOMILIEKC
MaTepuajoB MO aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECEIOBAHMI C



KaHIMJAaTOM Ha JOJDKHOCTB; IOJJIMHHUKM M KONUM NPHUKA30B M0 JIMYHOMY
COCTaBY; JIMYHBbIE Jejla U TPYIOBbIE KHIM)KKM PAaOOTHUKOB; Jela, COJAEprKallue
OCHOBAaHMS K IpPHKa3y IO JUYHOMY COCTaBy; Je€la, COAECpPKALIUE MaTepHaJIb
aTTeCTalNH pabOTHHUKOB; CIIy)KEOHBIX  pacciea0BaHMii; CIPABOYHO-
UH(OPMAIIMOHHBIA 0aHK JAHHBIX MO MEPCOHANY (KapTOTEKH, >KypHAaJbl);
NOJJIMHHUKA M KONHMM OTYETHBIX, AHAJIMTHYECKMX W CIPABOYHBIX MATEpHAJIOB,
repe1aBacMbIX PYKOBOJCTBY HOYVY, PYKOBOIUTEIAM CTPYKTYPHBIX
noJipa3fieJIeHUui; KONMUU OTYETOB, HANpPABISEMBIX B TOCYJIAapCTBEHHBIE OPraHbI
CTaTUCTUKHU, HAJIOTOBbIE MHCIIEKIUH, BBIILIECTOSIIINE OPTraHbl YIIPABIEHUS U APYTHe
YUPEKICHHUS ).

2.3.3.2. JlokymMeHTanus MO0 OpraHu3aIluyd padOThl CTPYKTYPHBIX MOJApa3acICHUN
(MOJOXKEHUA O CTPYKTYPHBIX NOJPa3JAeiCHUSIX, JOJDKHOCTHBIE HWHCTPYKLIHMH
pabOTHHMKOB, TPHKa3bl, pACIOPSDKEHUs, yKaszaHus 3aBemytomero JOVY);
JOKYMEHTBI 10 TUIAHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTH B YAaCTH PaOOTHI €
nepconanom JJOVY.

II1. Coop, 00padoTKa ¥ 3a1IMTA NEPCOHATBHBIX TAHHBIX
3.1. ITopsinoK moJy4eHusl IEPCOHATIBHBIX TaHHBIX.
3.1.1. Bce mepcoHanbHble gaHHbIe paboTHuka IOV cienyer mony4yaTh y HEro
camoro. Eciu nmepcoHanbHble JaHHBIE pa0OTHUKA BO3MOXKHO MOJYYUTh TOJBKO Y
TPEThEH CTOPOHBI, TO PAaOOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh TOJIYyYEHO NHUChbMEHHOe coryacue. JIoMmKHOCTHOE JIHIIO0
JOJKHO coobmmTh pabotHuky IOV o mensx, mpeanosiaraeMbiX MCTOYHUKAX U
crnoco0ax MoJIy4eHHs MEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOIeKaIIUX
MOJIYYCHHUIO TMEPCOHAIBHBIX JAHHBIX U TOCIEJNCTBUAX OTKa3za pabOTHUKA OaTh
NUCBMEHHOE COTJIache Ha UX MOJIyYECHHE.
3.1.2. 3aBenyromuii He UMEET IpaBa MOIy4yaTh U 0OpabaThIBaTh NEPCOHAIBHBIE
JTaHHbIe pabOTHUKA O €ro pacoBOW, HANHUOHAIBLHOM NPUHAIIEKHOCTH,
NOJIUTUYECKUX  B3TJIAJAX, PEIUTHO3HBIX WIH  (QUIOCOPCKUX  YOEKICHUSX,
COCTOSIHUHM 3/I0POBbS, ”THTUMHOM XU3HU. B citydasx, HEOCpeACTBEHHO CBSI3aHHBIX
C BOIpOCAaMH TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUHU cO CT. 24 KoHCTUTynHH
Poccuiickoit @eneparuu paboTo1aTeNb BIpaBe Moaydarbh U 00padaThiBaTh JaHHbBIE
0 YaCTHOW >KMU3HU pabOTHHKA TOJILKO C €r0 MUCbMEHHOTO COTJIACHS.
OOpaboTka yKa3aHHBIX TMEPCOHANBHBIX JaHHBIX pPaOOTHUKOB 3aBEAYIOLIUM
BO3MOXHA TOJBKO C UX COTJIacus MO0 0€3 UX COoriacus B CIEAYIONIUX CIydasX:

— TIEPCOHAJIbHBIE IaHHbIE SBJSIOTCS OOIIEIOCTYITHBIMU;

— TIEPCOHAJILHBIC JIAHHBIE OTHOCSATCS K COCTOSIHHIO 3JI0POBbSI pAOOTHHKA U MX
0o0paboTka HeoOXoauMa i 3aIUThl €r0 >KU3HH, 370POBbS I HHBIX
’KU3HCHHO BKHBIX MHTEPECOB JIMOO KU3HHU, 30POBBS MM UHBIX )KH3HEHHO
BaXHBIX HMHTEPECOB JAPYTMX JIMI[ M TOJyYCHHE corjlacus paOOTHHKA
HEBO3MOKHO;

— 1o TpeOOBAaHUIO ITOJTHOMOYHBIX TOCYAApPCTBEHHBIX OpPraHOB B CiIydasx,
MIPETYCMOTPEHHBIX (heepabHBIM 3aKOHOM.



3.1.3. 3aBenyromuii BrpaBe oOpabaThiBaTh NMEPCOHAIBHBIE TaHHBIE PAOOTHUKOB
TOJIbKO C UX MTUCbMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe coriacue pabOTHHMKA Ha 0OpabOTKY CBOMX IMEPCOHATBHBIX
JAHHBIX JOJHKHO BKIIIOYATh B CEOS:

— (amunuio, UMs, OTYECTBO, aApec CyOBbEeKTa MEepPCOHATLHBIX JaHHBIX, HOMEP
OCHOBHOTO JJOKYMEHTA, YAOCTOBEPSIONIETO €r0 JUYHOCTh, CBEJICHUS O JlaTe
BBIJIJAYM YKA3aHHOTO JJOKYMEHTA U BBIIABIIIEM €TI0 OpPTaHe;

— HauMeHoBaHWe ((pamMunmMio, #MsA, OTYECTBO) U aJpec oOleparopa,
MOJIYYAOIIEeTo corjacue cyObheKTa MepCOHANbHBIX TaHHBIX;

— 1enb 00pabOTKU MEPCOHANIBHBIX JIAHHBIX;

— TMepeyeHb NMEePCOHANbHBIX JaHHBIX, HA 00PabOTKY KOTOPBIX JAETCS COrjacue
cyOBbeKTa MepCOHATBHBIX JJAHHBIX;

— TIEpPEYCHb JACHCTBUH C NMEPCOHATHLHBIMU JTAHHBIMHU, Ha COBEPIIICHUE KOTOPBIX
JaeTcsi coryiacue, oOlee OMMCAHWE MCIOJIb3YEMBIX OMEpPaTOpPOM CIOCOOOB
00pabOTKH MEPCOHANBHBIX JaHHBIX;

— CpOK, B TEUEHHE KOTOPOTO JCHCTBYET cOrjacue, a TaKXKe MOPSIOK €ro
OT3bIBA.

3.1.5. Cornacue paboTHHKa HE TpeOYyeTCs B CICAYIONINX CAydasx:

1) oOpaboTKa MepcOHANBHBIX JAHHBIX OCYLIECTBISETCS Ha OCHOBaHMU TpyaoBoro
Kojekca P® wim wHOro (eaepalbHOr0 3aKOHA, YCTaHABJIMBAIOIIETO €€ IIeJib,
YCIIOBUS TIOJYYCHHSI TIEPCOHATBHBIX NTAHHBIX M KPYT CYOBEKTOB, MEPCOHAIbHBIE
JAaHHBIE KOTOPBIX MOJJIEkKAT 00pabOTKe, a TaKKe OMPEHEISIONIero MOJTHOMOYHS
3aBEAYIOIIETO;

2) 00paboTKa MEPCOHATBHBIX MAHHBIX OCYIIECTBIACTCS B IEJISIX HCIIOTHCHUS
TPYJIOBOTO JOTOBOPA;

3) 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISCTCS ISl CTATUCTUYCCKUX WIIH
WHBIX HAy4YHBIX IIeJiell MpU  YCIOBUM  00OS3aTEIBHOTO  00E3TMYMBAHUS
MEPCOHATBHBIX JAHHBIX;

4) 006paboTKa MepcoHANbHBIX JJAHHBIX HEOOXOAUMA JIJIs 3alUTHI JKU3HU, 3I0POBBS
WIM WHBIX XU3HEHHO BAXXHBIX HMHTEPECOB paOOTHHKA, €CIU TMOJYy4YEHUE €ero
COTJIACHSI HEBO3MOKHO.

3.2. Ilopsinok 0OpaboTKH, Nepeiauu U XpaHSHUs IePCOHATLHBIX TaHHBIX.

3.2.1. PaborHuk mnpenoctaBiser 3aBeayromieMy JIOY mocToBepHBIE CBEICHHS O
cebe. 3aBeAymOIIUM TPOBEPSAET JIOCTOBEPHOCTH CBEICHHI, CBEpss JaHHBIC,
IPeI0CTaBICHHBIE PAOOTHUKOM, C UMEIOIIMMHUCS Yy paOOTHHKA IOKYMEHTaAMHU.
3.2.2. B cootBerctBUM cO cT. 86, ri1. 14 TK PO B nensx obecrneueHus: mnpas u
cBoOoa uenoBeka u 3aBenayromum JIOVY, ero mpenacraButenu mpu oOpabOTKe
NIEPCOHATBHBIX JaHHBIX PAOOTHWKA OJDKHBI COOMIOAATh CIEAyIOmue oOIme
TpeOOBaHHUS:

3.2.2.1. OOpaboTka TEpPCOHAIBHBIX JAHHBIX  MOXET  OCYIIECTBISATHCS
UCKIIIOUUTEIBPHO B IENsAX oOecrnedyeHus: COONIOJAEHUS 3aKOHOB U HMHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB, COJICUCTBUS PaOOTHUKAM B TPYIOYCTPOUCTRBE,
00y4eHHH W MPOABMKEHHHM IO CIyx0e, oOecrnedyeHus JHYHOW O€30MacHOCTU



pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KAauecTBa BBHIMIOJHIEMOW pabOThl U
o0ecreyeHus: COXpaHHOCTH UMYLIECTBA.

3.2.2.2. Tlpu omnpeaeneHun oObeMa W CoJAepKaHHsS, 00pabaThIBaEMBbIX
MEPCOHAJIBHBIX JAHHBIX 3aBEAYIOIINHN JTOJKEH PYKOBOACTBOBAThCS KoHCcTUTYIIMEN
Poccuiickon @enepaunu, TpynoBeiM kogexkcoM Poccurickorn Penepauu U UHbIMA
benepanbHBIMU 3aKOHAMH.

3.2.23. Ilpu 0pUHATUM PELICHHUM, 3aTParMBalOIIMX HMHTEpEChl pabOTHHKA,
3aBeAyloOmMii HE UWMEET IpaBa OCHOBBIBATHCA HA TEPCOHAIBHBIX JaHHBIX
pabOTHUKA, MMOJYYEHHBIX UCKIIOUNUTEIBHO B PE3yJbTAaTe€ UX aBTOMATHU3UPOBAHHOU
00pabOTKH WM AJIEKTPOHHOTO MOJIYYECHHUS.

3.2.2.4. 3amura TEPCOHANBHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOTO UX
UCIIOJIb30BaHUS UM yTpaThl 00ecneyrBaeTcsl 3aBelyIOLUUM 3a CUET €ro CPEJICTB B
NOpsAJIKE, YCTAHOBJICHHOM (pesiepanibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM W WX TPEACTABUTENN JODKHBI OBITh O3HAKOMJICHBI O]
pacnucky c paokyMentamu JIOVY, ycTaHaBiAMBAaIOMKMMHU TOPSAOK 00pabOTKU
NIEPCOHATBLHBIX JAHHBIX PAOOTHUKOB, a Takke 00 WX MpaBax U OOSI3aHHOCTSAX B
3TOU 00JIaCTH.

3.2.2.6. Bo Bcex ciywasix oTka3 paOOTHUKAa OT CBOMX IpaB Ha COXpaHEHUE U
3aIIUTY TallHbI HEICHCTBUTEIIECH.

IV. Ilepenaya u XxpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Tlpu mepenade mNepCcOHATLHBIX JTAHHBIX PaOOTHUKA 3aBEAYIOUIUN JOJDKEH
co0JIr01aTh CIeAYIOIINE TPeOOBaAHUS:

4.1.1. He cooOmate mnepcoHaibHble JaHHbIE paOOTHUKA TPEThEW CTOpOHE 0Oe3
NUCBMEHHOTO corjlacus pa0OTHHMKA, 3a HCKIIOUYEHHEM Cly4aeB, KOrJa 3TO
HEO0OXOMMO B LENSAX MPEAYyNPEKACHUS YTPO3bl )KU3HU U 3I0POBBIO PAaOOTHUKA, a
TaK)Xe B CIydasX, yCTAHOBJIECHHBIX (e/iepaabHbIM 3aKOHOM.

4.1.2. He cooOmaTh nepcoHajbHBIE JaHHbIE PAOOTHHKA B KOMMEPYECKHUX IEIISIX
0e3 ero nmucbMeHHOro coryacus. O0OpaboTKa NepCOHAIbHBIX JAaHHBIX PAOOTHUKOB
B IIEJISX MPOABMIKEHHS TOBApOB, PabOT, yCIYr HAa PHIHKE MyTEM OCYIIECTBIICHHS
HPSIMBIX KOHTAKTOB C MOTEHUUAJIbHBIM IMOTPEOUTENEM C MOMOILBIO CPEJICTB CBS3U
JIOTYCKAETCsI TOJIBKO C €r0 MPEeABAPUTEILHOTO COTIacusl.

4.1.3. Ilpeaynpenuts JWIl, MOJYYMBIIUX TEPCOHAIbHBIC JaHHBIC PAOOTHHKA, O
TOM, 4TO 3TU JJAHHBIE MOT'YT OBITh UCIIOJIB30BaHbI JIUIIIb B LENAX, 111 KOTOPBIX OHU
coOOIIeHbI, U TpeOOBaTh OT ATUX JHMI[ MOATBEPKICHUS TOTO, YTO ATO IMPABUIIO
cobmoaeHo. Jluna, moJiyduBIIME TEpPCOHAIbHBIE JaHHbIE PAOOTHUKA, OOsI3aHbI
co0JII01aTh PEKUM CEKpeTHOCTH (KoHbuaeHnanbHoCcTH). Jlannoe Tlonoxenue He
pacmpocTpaHsieTcsi Ha OOMEH MepCOHAIBHBIMU JTAaHHBIMU PAOOTHUKOB B TOPSIKE,
YCTAaHOBJICHHOM (peiepalibHbIMU 3aKOHAMU.

4.1.4. OcyuiecTBIISITh Mepeiauy MepCOHANbHBIX JIAHHBIX Pa0OTHUKOB B Ipejenax
J1OY B cooTBeTCcTBUU ¢ HacTosmuM [lomoxeHueMm.

4.1.5. Pa3pematrp JI0OCTyn K TMEpPCOHAJbHBIM JaHHBIM PAOOTHUKOB TOJBKO
CIIELMAJIBHO YITOJTHOMOYEHHBIM JIMIAM, IIPU 3TOM yKa3aHHbIE JIUIA JOJKHBI UMETh
npaBoO TOJy4aTh TOJIbKO TE€ TIEPCOHAJbHBIE JaHHbIE PAOOTHHUKA, KOTOPHIC
HEOOXOIMMBI JJI BHITIOJIHEHHS] KOHKPETHOU (PYHKITUH.



4.1.6. He 3anpammBaTh WHPOPMAIMIO O COCTOSHUU 3JI0POBbS pabOTHUKA, 3a
UCKJIIOUEHUEM TE€X CBEJEHUM, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHUSI PAOOTHUKOM TPYAOBOU (pyHKIIHH.
4.1.7. llepemaBaTh TmepCcOHAJIbHbIE JaHHbIE paOOTHUKA MPEICTaBUTEIAM
pabOTHUKOB B TOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
®deneparuu, ¥ OTPAaHUYUBATH ATy WH(OOPMAIUIO TOJIBKO TEMHU MEPCOHATHHBIMH
JAHHBIMM pa0OTHHMKA, KOTOpPbIE HEOOXOJUMBI [Jisi BBIINOJHEHHS YKa3aHHBIMU
NPEICTaBUTEIAMH UX (YHKIIUH.
4.2. XpaHeHue U UCII0Ib30BaHHUE NIEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB!
4.2.1. llepcoHanbHble JaHHbIE PAOOTHUKOB O0OpabaTHIBAIOTCS W XpAHITCS B
KaOMHETE 3aBEAYIOIICTO.
4.2.2. TlepcoHalbHbIE JTaHHbIE PAOOTHUKOB MOTYT OBITH MOJIYYEHBI, MPOXOIUTH
nanbHeHIyro o0paboTKy M TepeaaBaThCs Ha XpaHEHUE, KaK Ha OYMaKHBIX
HOCHUTEIISIX, TaK M B 3JEKTPOHHOM BHUJE - JOKAIbHOW KOMIIBIOTEPHON CETH M
KOMIIbIOTEpHOU Iporpamme «1C: 3apmiata u Kagps».
4.3. Ilpu nony4yeHUH NEPCOHANBHBIX JAHHBIX HE OT PaOOTHHUKA (32 UCKIIIOUEHUEM
CIIy4yaeB, €CJM NEePCOHaJbHbIE JaHHbIE ObUIM MPENOCTaBIEHBbl padOTOHATENI0 Ha
OCHOBaHMH (PeiepajbHOr0 3aKOHA WJIM €CJIM TMEPCOHANbHBIE JIaHHbBIE SIBISIOTCS
0011IeIOCTYTHBIMU) paboTojaTeNh A0 Haudala 00pabOTKU TaKUX MEPCOHAIBHBIX
JaHHBIX 00s3aH NPEIOCTaBUTh PAOOTHHUKY CIEAYIONIYIO0 HH(DOPMAIHUIO:

— HauMmeHoBaHue ((dammius, UMs, OTYECTBO) M aJApPEC Omeparopa WIHU €ro

MIpEeACTaBUTEIIS,

— 1enb 00paboOTKH MEPCOHANIbHBIX TAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

— TpearnoiaraeMble MoJb30BaTeNId MEPCOHATBHBIX TaHHBIX;

— ycTaHOBJeHHble HacTosimuM @DenepanbHBIM 3aKOHOM TIpaBa CyObEKTa

MEPCOHAIILHBIX JTAHHBIX.

V. JlocTyn K NepCcOHAJbHBIM JAHHBIM PA00THUKOB
5.1. IlpaBo goctymna K NepCOHANIBHBIM JaHHBIM paOOTHUKOB UMEIOT:
— 3aBEIYIOLINH;
— JIeJOTPOU3BOIUTED;
— COTPYJIHHKHU OyXTaJaTepuHu;
5.2. PaGotHuk Opranu3zanuu UMEeT IpaBo:
5.2.1. TlomydaTh AOCTYNl K CBOMM I€PCOHAJIbHBIM JIaHHBIM M O3HAKOMJICHHE C
HUMH, BKJIIOYas MPaBO Ha OE3BO3ME3JHOE MOJy4YeHUE KOMUM 000N 3amucw,
coziepaKalliell mepcoHallbHbIE JaHHbIe paOOTHHUKA.
5.2.2. TpeboBath OT 3aBEeAYIOIIETO YTOYHEHHUS, UCKIIFOUCHUS WM HCIIPABIICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYyUYECHHBIX
WU HE SBIIIONTUX HE0OXOAUMBIMU Jj1s1 PaboTomaTesnsi mepCoOHABHBIX JAHHBIX.
5.2.3. Ilonydats oT PaboTonarens
— CBEJCHUS O JIMIAX, KOTOPbIE UMEIOT AOCTYI K MEPCOHAIBbHBIM JTaHHBIM WUIIU
KOTOPBIM MOKET OBbITh MPEJOCTaBIEH TaKOW TOCTYII;
— mepedeHb o00pabaThIBa€MbIX TMEPCOHAIBHBIX JAHHBIX M HCTOYHUK WX
MOJTyYEHUS,



— CpPOKHM 00paOOTKH MEPCOHANIBHBIX JAHHBIX, B TOM YHCIE CPOKH UX XPaHEHHUS,;
— CBEIEHUS O TOM, KaKUE€ IOPUANYECKUE TOCIHEACTBUSA Ul CYOBEKTa
NEPCOHAJBHBIX JAHHBIX MOXET IOBJeYb 3a co00il 00paboTka ero
MEPCOHANIBHBIX TAHHBIX.
5.2.3. TpeboBath u3Bemenuss PaboTtomaTeneM BceX JIWIl, KOTOPBHIM paHee OBLIH
COOOIICHBl HEBEpPHbIE WJIM HEMOJIHbIE TIEepPCOHANbHBIE JaHHbIE, 000 BCEX
MIPOU3BEACHHBIX B HUX UCKITIOYEHUSX, UCTIPABICHUSAX HIIA JOTIOTHEHUSX.
OOsxanoBaTh B YINOJHOMOYEHHBI OpraH MO 3allluTe NpaB CYObEKTOB
MIEPCOHATBHBIX JAaHHBIX WX B CyJeOHOM MOPSAKE HEMPABOMEPHBIE NEUCTBUS WU
0e3neicTBUS 3aBelyIOIIEro Mpu 00pabOTKE U 3alIUTE €r0 MEePCOHATBHBIX TAHHBIX.
5.3. KommpoBatb u [enaTh BBIIUCKU [EPCOHAIBHBIX JaHHBIX pPaOOTHUKA
pa3peraeTcsi UCKIIOYUTENBHO B CIY)KEOHBIX IIENIIX C MHUCbMEHHOTO pa3pelIeHHs
3aBEYIOLIETO.
5.4. Tlepenaua uHpopMalu TPEThEH CTOPOHE BO3MOXKHA TOJIBKO IIPHU MHUCbMEHHOM
corjlacu paOOTHUKOB.

VI. OTBeTCTBEHHOCTHh 32 HApyLIEHHE HOPM, PeryJMpyroIux o0padoTKy M
3aIIUTY MEPCOHATbHBIX JAHHBIX

6.1. Pabornuku JIOY, BHUHOBHBIE B HaApYUIEHUHW HOPM, PETYIHPYIOIUX
noyiydyeHue, oOpabOTKy W 3alIUTy MEpPCOHAJIbHBIX JAHHBIX pPaOOTHHUKA, HECYT
JUCLHUIUIMHAPHYIO aJIMHHHMCTPAaTUBHYIO, IPaXkJAaHCKO-TIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (peiepalbHbIMU 3aKOHAMMU.

6.2. 3aBeayromumii 3a HapyIIEHUE HOPM, PETYIHUPYIOLIUX MOJydeHHe, 00paboTKy U
3aIATY [EPCOHAIBHBIX JAaHHBIX pPAOOTHHKA, HECET aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTh cornacHo cT. 5.27 u 5.39 Kogekca 00 agMHHHCTPaTUBHBIX
npaBoHapylieHusix Poccuiickoit ®enepannu, a Takxke Bo3MeHIaeT paOOTHUKY
yiep0, NPUYMHEHHBIH  HENPAaBOMEPHBIM  HCHOJB30BAHMEM  HH(OpMaLu,
cojzieprKalliel mepcoHallbHbIE JaHHbIE PaOOTHUKA.



MyHuIMnansbHoe 010 KETHOE JOIIKOJILHOE 00pa30BaTeIbHOE YUPEIKIACHUE

«Jlerckuii can «3050Tast perIOKa»
r. YBapoBo

[TPUKA3

15.02.2021 Ne 37
[Tonosxxenue 06 00pabOTKe MEPCOHANBHBIX JAHHBIX
cotpyauukoB MBJIOVY «/letrckuii can «3010Tast ppiOKay

C nenpro opraHu3anuu o0paboTku nepcoHanbHbIX HaHHBIX B MBJIOVY «/lerckuii
caz «30J10Tasi pplOKa» B COOTBETCTBUM ¢ MyHKTOM 1 yactu 1 crateu 18.1 u wactu 1
cratbu 22.1 ®enepanpHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O nepcoHanbHBIX
na"aHeIX» [IPUKA3BIBAIO:

1.

ok

VYrBepauts [lonoxkenne 00  00paboOTKe  MEPCOHANBHBIX  JTAHHBIX
corpynaukoB MBJIOY  «/lerckmit can «3osoTas pblOKa» COIIACHO
MIPUJIOKEHHUIO 1.

HacTosmmii mpuka3 pacpocTpaHseTcsi Ha MPaBOOTHOIICHHS, BO3HUKIIHUE C
15.02. 2021 rona.

[TpusHate yrpaTuBmuMu cuiy [lomokeHue o6 0O0paboOTKe MepcoHATbHBIX
naHHbIX coTpynHukoB MBJIOY  «/lerckuit can «3omnoras  pbIOKa»
yrBepkaeHHble npukazom ot 09.01.2013 Ne 2.

Pa3zmectuth HacTosiui MpuKa3 Ha O(UIHATBLHOM €alTe YUpEeKICHHUS.
KoHTpons 3a ncronHeHrneM npuka3a OCTaBJIsIO 32 COOOM.

3aenyromuit MBJIOY «3omotast peioka» %V g I'.H. Cémuna



