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ITPABUJIA
BHYTPEHHEro TPyA0BOI'0 pacnopsaKa 1Jjisi pa00OTHUKOB
1. O6uue moJ10:KeHUs
1.1. IIpaBuiia BHyTpEHHErO TPYAOBOIO PacIoOpsi/iKa pa3padaThIBAIOTCS AJS YKPEIUIEHUS TPYIOBOH
JUCHUTUIMHBL, PAllMOHAIBHOTO MCTOIB30BaHUS pab0ouero BpeMEeHH, MOBBIICHHUS PE3YIbTaTHBHOCTH
TPYyZa, BBICOKOIO KayecTBa pabOThI; 00s13aTeIbHbI A MCIOJIHEHHUsI BceMu paboTHrukamu MBJ/IOY
«erckuit can «3omotas peioka» (nanee — JJOY).
1.2. Kaxnpiii pabotHuk JIOY HeceT OTBETCTBEHHOCTh 3a KauecTBO oOpa3oBaHUs (0OyuyeHMs U
BOCIIUTAHMS) I€TEH, 3a COOIIOICHHE TPYIOBOM M MPOU3BOICTBEHHOMN TUCIUITIIMHEI.
1.3. Bompocsl, cBsi3aHHbIE C TPUMEHEHUEM IIPaBUJ BHYTPEHHEro TPYAOBOIO paclopska,
pematorcst  pykoBogactBoM JIOY B mpenenax mNpedocTaBiI€HHbIX €My IpaB, a B Clydasx,
IPEIYCMOTPEHHBIX J€HCTBYIOIIMM 3aKOHOJATEILCTBOM, COBMECTHO WM IO COIJIACOBaHMIO C
PO COIO3HBIM KOMUTETOM.

2. llopsinok npuemMa, nepeBoja M yBoJIbHeHHsS PA00OTHMKOB
2.1. lna padotaukoB JIOY paboronarenem sisisercs JIOY.
2.2. [Ipuem Ha paboty u yBosnbHeHHe paboTHHKOB JJOY ocymectisier 3aBeaytommii JJOY.
2.3. [legarornyeckue pabOTHUKU MPUHUMAIOTCS Ha pabOTy MO TPYIOBOMY JOroBopy. Pemienue o
CPOYHOM TPYIOBOM JIOTOBOpE, €ro MPOJJEHUU U PACTOPKEHHUU B CBSI3U C HUCTEYEHHEM CpOKa
npuHuMaetcs 3aenytrouuM JJOY B coorBerctBuu ¢ TpyaossiMm koaekcoMm Poccuiickoit @eaepannu
U JIOBOJUTCS A0 CBeJeHUs pabOTHHKA B MHCbMEHHOM (hopMme, HE MO3aHee Tpex AHEH 10 M3AaHus
npukasza no J[0Y.
2.4. Ha nenarorudeckyto padboTy NMPUHUMAIOTCS JIMIIA, UMEIOLUE HEOOXOAUMYIO MEJaroruueckyro
KBTM(UKAIIMIO, COOTBETCTBYIOIIYI0O TpeOOBaHUSAM KBATU(DUKAIIMOHHONW XapaKTePUCTHKU TIO
JOJIKHOCTH U TOJTYY€HHOH CIIeMaIbHOCTH, MOATBEPKACHHON TOKYMEHTaMHU 00 00pa30BaHUU.
2.5. K nenarorunueckoit aearenpHoctd B JIOY He AomyckaroTcs JIMLa, KOTOPBIM OHA 3allpelicHa
IPUTOBOPOM CyJa WIM MO0 MEIUIMHCKUM IOKa3aHUsM, a TaKKe JIUIa, UMEIIINUE CYIUMOCTh 3a
OIpeZicNIEHHBIE NpecTyIUIeHHs. [lepedHn COOTBETCTBYIOUIMX MEIULUHCKUX MPOTHBOINOKA3aHUNA U
COCTaBa MPECTYIUIEHUH yCTaHABIMBAIOTCS 3aKOHOM.
2.6. Ilpu npueme Ha paboOTy (3aKIIOYEHUU TPYIOBOIO JOrOBOpa) pabOTHHUK 00s3aH MPEAOCTABUTH
PYKOBOJICTBY CJIETYIOIINE JJOKYMEHTHI:
® MEAMIMHCKOE 3aKJIFOUEHUE O COCTOSIHUM 3/10POBbS;
® [acMoOpT WK UHOU JOKYMEHT, YAOCTOBEPSIOMNMA JTUYHOCTb;
® TPYAOBYIO KHWXKKY U (WJIM) CBEJEHUS O TPYIOBOM IEATEIBHOCTH, 32 HCKIIFOUEHUEM CIIY4aeB,
€CJIM TPYAOBOM JI0rOBOP 3aKJIK0YAETCS BIIEPBBIE;
B ciydae oTcyTCTBUS Yy JHUIIA, TOCTYMAKONIEr0 Ha paboTy, TPYIOBON KHIKKH B CBSI3U C €€ YTpaToil,
MOBPEXJCHUEM WM 0 MHOM NMpHunHe paboTojarenb 00s3aH MO MUCbMEHHOMY 3asiBICHHUIO 3TOTO
auna (¢ ykazaHueM NMPUYUHBI OTCYTCTBHSI TPYIOBOM KHUKKH) OPOPMUTH HOBYIO TPYAOBYIO KHIDKKY
(32 MCKIIIOYEHUEM CIydaeB, eciu B cooTBeTcTBUU ¢ TpynoBeiM Komekcom, nHbBIM (enepanbHbIM
3aKOHOM TPYJI0Basi KHMKKa Ha pabOTHHKA HE BEIACTCS).
® JOKYMEHT,  IOATBEP)KIJAIOIIMM  pEerucTpauuild B CHCTEME  HMHJIUBUIYaJIbHOI'O
(mepcoHn(pHUIMPOBAHHOTO) yUeTa, B TOM YHCIE B ()OpME IEKTPOHHOTO JOKYMEHTA,;
® JIOKYMEHTBhl BOMHCKOTO y4eTa - JJisi BOCHHOOOS3aHHBIX U JIMII, MOJJIEKAIINX MPU3BIBY Ha
BOEHHYIO CITYXOY;
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® JIOKyMeHT 00 0Opa3oBaHUM U (WJIK) O KBUTH(DHUKAIIMY WM HATHYUU CIICIUATHHBIX 3HAHUN -
Opy TOCTYIUICHMM Ha paboTy, TpeOyrollyio CHeNHaIbHBIX 3HAHUNA WM CHEIHATbHOM
MOJITOTOBKY;

® CIpaBKy O HATMYUHU (OTCYTCTBHH) CYAMMOCTH U (WiIH) (paKTa yroJoBHOTO MpECIIeTOBAHUS
aub0 O MpeKpalleHUHd YroJOBHOIO MpecieloBaHUs MO PeadMIUTUPYIOIIUM OCHOBAHHSIM,
BBIJIAHHYIO B MOpsAKe W 10 opMe, KOTOpHIE yCTAaHABIMBAIOTCS (PeaepaibHbBIM OpPraHOM
WCIIOJTHUTENIbHON BJIACTH, OCYIIECTBISIONIMM (QYHKIHMHM 10 BBIPAOOTKE W peaau3aluu
rOCyJapCTBEHHOH TOJUTUKA W HOPMAaTHUBHO-IIPABOBOMY pETyIMPOBaHUIO B cdepe
BHYTPEHHUX [IeJl, - TpU TMOCTYIUIGHUH Ha paboTy, CBS3aHHYIO C JESTENbHOCTHIO, K
OCYILIECTBIICHUIO KOTOPOH B COOTBETCTBHH C HactosmuM Kozgekcom, UHBIM (heaepaibHbIM
3aKOHOM HE JOIYCKAIOTCS JHIA, UMEIOIINE WM HUMEBIIUE CYAUMOCTH, MOJBEPraroluecs
WM [IO/IBEpPraBIlIKecs YTOJIOBHOMY IPECIeI0BaHUIO;

[Tpuem Ha paboTy 6€3 mepeuncIIeHHBIX BBIIIE JOKYMEHTOB HE JIOIYCKAEeTCS.

2.7. 3anpemiaerca npu npueMe Ha padoTy TpeOOBaTh JOKYMEHTHI, MPEACTaBICHHE KOTOPBIX HE

IIPELyCMOTPEHO 3aKOHOIaTEIILCTBOM.

2.8. Ilpuem Ha paboTy odopmisieTcss IpUKa3zoM (pacnopsikeHreMm) paboTolaTelns, W3JAaHHBIM Ha

OCHOBaHUU 3aKJIIOYEHHOI0 TPYAOBOro jnorosopa. Coaep:kaHue MpHKa3za JOJKHO COOTBETCTBOBATH

YCIIOBUSM 3aKIIFOUEHHOTO TPYJOBOI'O JOTOBOPA.

2.9. Tlpuka3s (pacmopspkeHue) paboTomarensi O MpueMe Ha padoTy OOBIBISETCS PaOOTHUKY IO

pacmucKy B TPEXJTHEBHBINM CPOK co JHS (pakTHueckoro Hayana pabotsl. [lo TpeboBanuio paboTHHKA

paboTronarenb 00s3aH BbIJATh €My 3aBEPEHHYIO KOMNMIO YKa3aHHOIO IpuKasza (pacrnopsbkeHus). B

HEM JOJDKHBI OBITh yKa3aHbl HAMMEHOBAaHHWE [OJDKHOCTH B COOTBETCTBUM ¢ EnuHbIM

Tapu(UKAMOHHBIM  CIPAaBOYHUKOM paboT u mpodeccuid pabouynx, KBaTH(PHUKAIMOHHBIM

CIIPAaBOYHHKOM JOJDKHOCTEH CHYXKAIUX WM INTAaTHBIM PACMHCAHHUEM, a TaKXKE YCJIOBHS OIIAThI

TpyZa.

2.10. ITepen nomyckom Kk paboTe BHOBb ITOCTYNHUBIIET0 paOOTHUKA 3aBEAYIOLINIA 00s13aH:

— O3HAaKOMHTb pabOTHHKA C YCIOBHUSMH TPYyJa, €ro JOJKHOCTHON MHCTPYKIMEH, C HACTOSLIUMHU
[TpaBunaMu, pa3bsICHUTB €T0 MpaBa U 00s3aHHOCTH;

— TPOUMHCTPYKTUPOBaTh pabOTHUKA IO NpaBHJIaM TEXHUKH O€30MaCHOCTH, NMPOU3BOJICTBEHHOM
CaHUTapuH, MPOTHUBONOKAPHOM O€30MaCHOCTH M OpraHU3alMi OXpaHbl >KU3HU U 370POBbS
nerei, ¢ opopMIICHHEM MHCTPYKTaXKa B )KypHaJle yCTaHOBJIEHHOT0 oOpasia.

2.11. Ha xaxnoro pa®oTHUKa, mpopaOoTaBIIEro CBbIIIE 5 AHEW, paboTonarenb O0O05f3aH BECTH

TPYAOBYIO KHMXKKY, €CIIM paboTa B 3TOM OpraHu3aluy SBJISETCS ISl HErO0 OCHOBHOI.

2.12. Ha xaxnoro pabotHuka JIOY Benercst Tu4HOE J1€10, KOTOPOE MOCie YBOJIbHEHUS paOOTHUKA

xpanures B JIOY GeccpouHo.

2.13 TlepeBon paOOTHUKOB OCYIIECTBIsIETCS ¢ UX coryacus. [lepeBoasl 0e3 cormacusi COTpyIHUKA

MOTYT OBITh OCYILECTBJIEHBI MUCKJIIOUUTENBHO B CIIyyasX, B TMOPSJIKE U HAa CPOK, YCTaHOBJICHHBIN

3aKOHO/ATEIbCTBOM.

2.14. TlpekpamieHue TpyaOBOIO JIOTOBOpPA MOXET HMMETb MECTO TOJBKO IO OCHOBAaHMSIM,

MPElyCMOTPEHHBIM 3aKOHO/1aTeNbCTBOM. PAOOTHUKM HMEIOT MPaBO PaCTOPTHYTH TPYIOBOM JIOTOBOP

N0 COOCTBEHHOW WHHUIMATHBE B MOpPSJAKE, YCTAaHOBIEHHOM 3aKOHOAATENbCTBOM. IIpekparneHue

TPYAOBOIO A0roBopa opopmisiercs npukasom mo JOV.

2.15. B nenw yBompHeHUs pykoBoauTens JJOY mpous3BOoIUT ¢ paOOTHUKOM TMOJHBIN JCHEKHBIH

pacueT M BBIJAET eMY TPYIOBYIO KHIXKKY, C BHECEHHOI B Hee 3alMchbi0 00 YBOJIBHEHUHU. 3aIUCh O

NpUYMHE YBOJIBHEHHMS B TPYIOBYIO KHIKKY BHOCHTCS B COOTBETCTBUH C (OPMYJIHPOBKAMU

3aKOHOJATEIbCTBA U CO CCHUIKOM Ha CTaThl0 M IYHKT 3aKOHA. J[HEM YBOJbHEHMSI CUHMTAETCS

MOCTICAHHUN IEHb PaOOTHI.

2.16. Ilpu 3aKkiIrOYeHUH TPYAOBOTO JOTOBOpa BIIEpBBIC paboTomareeM ohOopMIISEeTCS TPYIoBas

KHIDKKa. B ciydae, eciu Ha MIo, THOCTymampliee Ha paboTy BIepBble, HE ObUI OTKPBIT

WHIWBUYaJIbHBIA JUIEBOM cYeT, paldoTojaTesieM MpPEACTABISIOTCS B COOTBETCTBYIOIIMN

TeppuTopuanbHbIid oprad Ilencnonnoro douma Poccuiickoit deneparnuu cBeneHns, HEOOXOIUMBIE

JUIS PETUCTPALU YKAa3aHHOTO JIMIIAa B CUCTEME WHAMBHIYaTbHOTO (IEPCOHU(PUIIMPOBAHHOTO) yUeTa.
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2.17.B ciayyae OTCYTCTBUS y JIMIIA, TIOCTYIMAMOIIEr0 HA pabOTy, TPYIOBOW KHIKKH B CBSI3U C €€
yTpaToOil, MOBpPEXKIECHWEM WIM MO HHOM MNpUUYMHE padoTodarenb o00s3aH MO NHCbMEHHOMY
3asIBJICHUIO TOTO JUIA (C YKa3aHUEM MPUYHHBI OTCYTCTBUS TPYJOBOW KHIKKH) O(DOPMHUTH HOBYIO
TPYJAOBYIO KHIDKKY (32 MCKIIIOUEHHEM CIly4yaeB, eciiu B cooTBeTcTBUU ¢ TpynoBeiM Konekcowm,
UHBIM (eiepaIbHbIM 3aKOHOM TPYIOBasi KHIDKKA Ha paOOTHHKA HE BEJETCS).

2.18.Paboronateny ¢GopMHpYyeT B JJICKTPOHHOM BHAEC OCHOBHYIO HH(GOPMAIUIO O TPYJI0BOU
NESITEIbHOCTH M TPYJOBOM CTaXE KaXIOro pa0OTHHUKA W TMPEICTABISET €€ B IOpPSJIKe,
YCTaHOBJIEHHOM  3aKoHojaTenbcTBOM  Poccmiickoit  @enepanyiui 00  MHIWBUIYaIbHOM
(mepcoHu(pUIIMPOBAHHOM) y4YeTe B CHCTEME O0053aTeIbHOr0 IEHCHOHHOTO CTPaxOBaHUS, IS
xpaHeHus B nH(QopMaImoHHbIX pecypcax [lencmonnoro ¢onna Poccuiickoit denepammu.

3. OcHOBHBIE 00I3aHHOCTH PA0OOTHUKOB

3.1. Pa6oTauku JJOY o0s3aHbI:
paboTtaTh 100POCOBECTHO, CTPOTO BBIOJIHATH YUEOHBIH PEKUM, PACHOPSHKEHUST PYKOBOIUTEIS,

00513aHHOCTH, BO3JIOKEHHbIe Ha Hux Ycraom JIOVY, IlpaBunamu BHYTPEHHEro TpPYIOBOIO

pacnopsaka, MoJI0KEHUSIMHU U JOJKHOCTHBIMUA HHCTPYKIUSAMU;
coOuro1aTh TUCHMIUIMHY TpyJda — OCHOBY mnopsaka B JJOY, BoBpeMs mpuUXOIUTh Ha paboTy,

coOJII0/IaTh  YCTAHOBJIECHHYIO MPOJOJDKUTEIBHOCTh pabodyero BpPEMEHM, MHCIOJb3ys €ro i

3 (PEKTUBHOTO BBIMOJIHEHHS BO3JIOKEHHBIX Ha HUX OOS3aHHOCTEH, BO3JIEPKUBATHCSA OT JCHCTBHIA,

MEILIAIOMIUX APYIUM paOOTHUKAM BBIIOJIHATH CBOM TPYAOBbIE 003aHHOCTH, CBOEBPEMEHHO U TOYHO

UCIIOJIHATD PACIOPSKEHUS] PYKOBOIUTEIS;

— CTPEeMHUTBhCS K IIOBBIIICHUIO KadyecTBa  BBINOJHSAEMON paboThl, CTPOro coO0aaTh
UCIIOJIHUTENIbCKYIO JIUCLUUIUIMHY, MpPOSBIATh HWHULIMATUBY, HANpPaBICHHYIO Ha JOCTHUKEHHE
BBICOKHX PE3y/IbTaTOB 00pa30BaTEIbHOM NEeSATEIbHOCTH;

— coOmoaath TpeOOBaHUS TEXHUKHM OE30MAaCHOCTM U OXpPaHbl TpyJda, MPOU3BOACTBEHHOM
CaHUTApUH, TUTHUEHBI, MPOTHUBOINOXAPHOM OXpaHbI, MPEIyCMOTPEHHBIE COOTBETCTBYIOLIUMU
IIPaBWJIAMHU U UHCTPYKLMSIMY;

— OBbITh BHUMATENIbHBIMU K JIETSAM, BEXKIUBBIMU C J€THMH, UX POJAUTEISIMHU U WIEHAMH KOJIJICKTUBA;

— CHCTEMAaTHYECKM IIOBBIIIATh CBOW TEOPETUYECKHMM, METOAMYECKHMN M KYJIbTYpPHBIM YPOBEHb,
JIETIOBYIO KBaTU(DUKAIUIO,

—  OBITh IPUMEPOM JJOCTOMHOTO MOBEJICHMUS;

— cojepkaTh CBoe pabouee MecTO B YHMCTOTE, COOJIIOJaTh YCTAHOBJIEHHBIH MOPSAIAOK XpaHEHHS
MaTepUaIbHBIX LIEHHOCTEW U JOKYMEHTOB;

— OepexHO oTHOocUTbcs K coOctBeHHocTH JIOY (0OopynoBaHMIO, WIpyIIKaMm, WHBEHTaplo,
y4eOHBIM MOCOOMSM U T. J.), 3KOHOMHO pacxo/10BaTh MaTepHaibl, TOIUIUBO, 3JIEKTPOIHEPTHIO,
BOCIHUTHIBATH Yy JeTel OepeKHOE OTHOLIEHHE K UMYILIECTBY;

— TPOXOIUTH B YCTAHOBJIECHHBIE CPOKU MEPUOANUECKHIE MEAUIIMHCKIE OCMOTPBI.

3.2. [lenarornyeckue pabOTHUKH TaK:Ke 00sI3aHbI:

—  BBIIOJHATH JIOTOBOP C POAMTEISIMU, COTPYAHUYAT C 3aKOHHBIMH NPEACTAaBUTENSIMU peOCHKA 110
BONPOCAM BOCIUTaHUS M OOYYEHHUs, MPOBOJIUTH POAUTENBCKUE COOpaHUs, KOHCYJIbTAllWH,
3aceZlaHus POJIUTENHCKOTO KOMUTETA;

— CIeIuTh 3a TIOCEIAeMOCThIO JIeTEH CBOEH Tpymmbl, CBOEBPEMEHHO coobmarb 00
OTCYTCTBYIOILIUX JIETSAX MEJCECTPE, 3aBEAYIOLIEMY;

— HEYKOCHUTEJIBbHO BBIMOJHATh PEXHUM JHS, 3apaHee TOTOBUTHCA K 3aHATHSM, H3TOTOBIATH
NeAarornyeckue MocoOus, AUJAKTUYECKHE Urphl; B paboTe C JAETbMH HCHOJIb30BaTh
TEXHUYECKHE CPeACTBA O0yUEeHHUS, CIIAii/Ibl, JUATO3UTHUBHI U T.IL.;

— y4acTBOBaTh B pabore memarornueckux coBetoB JIOY, u3ydarh megaroruvyeckyro JUTEpaTypy,
3HAKOMUTHCS C OIMBITOM PabOTHI IPYTrUX BOCIIUTATENECH;

— Bectd pabOTy B METOIMYECKOM KaOMHETE, TOTOBUTH BBICTABKH, MOAOHPATh METOAMYCCKHMA
MaTepuan Uil NPaKTHYECKOW paboThl ¢ JeThbMH, O(OPMIIATH HAIISAIHYIO IEAarorHuecKyro
aruTanuio, CTCH/bI;



COBMECTHO C MY3bIKaJbHBIM PYKOBOJUTEIEM TOTOBUTH Pa3BJICUCHUS, MPA3JHUKH, MPUHUMATD
yuyacTue B npazgHuuHoM oopmienuu OV,

B JICTHUH MEPHUOJI OPraHU30BBIBATH O3J0POBHUTENIbHBIE Meponpusitus Ha ydactke IOV mon
HEIOCPEICTBEHHBIM PYKOBOJICTBOM Bpaya, MEJULIMHCKOW CECTpPbI, CTAPIIET0 BOCIUTATENS;
paboTaTh BO B3aUMOJICHCTBUU CO BTOPBIM IEAAroroM M MOMOIIHMKOM BOCHUTATelNs B CBOEH
rpymre;

YETKO IUIAHUPOBATH y4eOHO-BOCTIUTATENbHYIO JACATEIbHOCTD, AEP)KaTh aIMUHHCTPALIUIO B Kypce
CBOMX IUIAaHOB; BECTH KaJICHJAPHBII IJI1aH paboThl BO BpeMsi, IO U MOCJE 3aHATUH; COOMI0aTh
MIpaBUJIa U PEXKUM BEICHUS JOKYMEHTAIUH;

yBaXaTh JIMYHOCTh pPEOEHKA, H3ydaThb €ro HWHIWBUAYaJIbHBIE CKIOHHOCTH W OCOOCHHOCTH
XapakTepa, IoOMOraTb €My B CTAHOBJICHUH U Pa3BUTHUU.

3.3. Ilenaroruueckue pabotauku JJOY HeCyT MOJHYIO OTBETCTBEHHOCTb 3a JKU3Hb M 3J0POBbE
JieTel BO BpeMsi IPOBE/ICHUS SKCKYPCHUH, YIEOHBIX U UTPOBBIX 3aHATUN B TPYIIIIE, HA MPOTYJIKAX.
0060 Bcex cmyuasx TtpaBMatusma nereid pabotHuku JIOY 00s3aHBI HEMEIJIEHHO COOOIIUTH
PYKOBOJICTBY, METUIITHHCKOMY PaOOTHUKY U POIUTEIISM.

3.4. Tlpuxazom 3aBexayromero JJOY B momojiHeHHE K OCHOBHOM JAESITEIBHOCTU, HA BOCIUTATENCH
MOJET OBITh BO3JIOKCHO 3aBEIOBAaHHE y4eOHO-ONBITHBIMH YYaCTKAMH Ha TEPPUTOPHUU TPYIIIBI, a
TaKXe BBIMIOJIHEHUE IPYTUX 00pa30BaTEIbHBIX (PYHKIUH.

4. OcHOBHBIE 0013aHHOCTH padoToaATeJIS

4.1. PykoBoactso JIOVY:

obecnieunBaer cobmoaeHue pabotHukamu JIOY o0s3aHHOCTEH, BO3JIOKEHHBIX HAa HHX
JOJDKHOCTHBIMU - MHCTpYKIMsiMH, YcrtaBoM JIOY u IlpaBunamu BHYTPEHHEro TPYJIOBOIO
pacropsaka;

CO3J1aeT YCIIOBMSI JUIs YIIy4IICHUs] KauecTBa pabOThl, CBOEBPEMEHHO MOJIBOIUT UTOTH, MOOILPSIET
JTY4IIMX paOOTHUKOB C YYETOM MHEHHS TPYJOBOIO KOJUIEKTHBA, coBeTa JJOY, moBbImaeT poib
MOpPAJILHOTO U MaT€PHUATBHOTO CTUMYJIHPOBAHUS TPY/IA;

CHOCOOCTBYET CO3JJaHMI0O B TPYAOBOM KOJUIEKTHBE JIEJIOBOM TBOpYECKOH OOCTaHOBKH,
NOJIEP)KUBACT U PA3BUBAET MHULIMATUBY U AKTUBHOCTh PaOOTHHKOB;

oOecrieunBaeT ux y4dactue B ynpasieHuu JJOVY, mpoBoauT coOpaHus TPYIOBOTO KOJUIEKTHBA U
IPOM3BOJICTBEHHbIE COBEIAHUS; CBOEBPEMEHHO PAcCMaTPHUBAET 3aMEYaHUs U MPEUIOKEHUS
PabOTHHKOB TI0 COBEPIICHCTBOBAHHUIO 00PA30BATEIBHON NEATETLHOCTH;

palMOHATIBHO OpraHusyer TpyA paboTHHKOB JIOY B COOTBETCTBUH C MX CIELUAIBHOCTBIO U
KBaJTM(pUKaALMEH, 3aKpeIuisieT 3a KaKIbIM U3 HUX ONpeAeTIeHHOE MECTO AJisi 00pa3oBaTelbHOI
JeSITEIbBHOCTH, OOECHeUnBaeT MCIPABHOE COCTOSIHME Y4YE€OHOIO0 M UIPOBOro 00OpyIOBaHUS,
OXpaHy 3/I0pOBbs U O€30IacHbIE YCIOBUS TPY/Ia;

o0ecreunBaeT CUCTEMAaTUYECKOE MOBBIINICHNE MPOPECCHOHANBHON KBaTH(PUKAUN PaOOTHUKOB
JOY, opraam3yeT W TPOBOAUT aTTECTAIlMIO IMEAarOTMYECKUX paOOTHHKOB, CO37aeT
HE00XO0/IMMBIE YCIIOBUS JIJIsl COBMELIEHHsI paboThl ¢ 00yuyeHHEM B y4eOHBIX 3aBEe/ICHUIX;
o0ecrieunBaeT COOJIOJICHHE TPYIOBOM W TPOWU3BOACTBEHHOW JWCIUILIMHBI, CBOCBPEMEHHO
PUMEHSIET MEPhI BO3JICHCTBUS K HAPYIIUTEISIM TPYAOBOU JUCIUTUINHBL,

HE JONYCKaeT K MCIIOJIHEHUIO CBOMX OOs3aHHOCTEH B JaHHBIN paboumii neHb pabOTHUKA,
NOSBUBIIETOCS Ha paboTe B HETPE3BOM COCTOSHUHM, NMPUHHUMAET K HEMY COOTBETCTBYIOILME
TUCHUATUTMHAPHBIE  MEphl B YCTAHOBIICHHOM  TOPSJKE, COMJIACHO  JICHCTBYIOIIEMY
3aKOHOJIaTeNCTBY;

CO3/1a€T COOTBETCTBYIOLIME HOPMaM CaHUTApPHO-TUTMEHUYECKUE YCIOBUSA (OCBEIIEHHOCTh
pabouero mecra, TEMIEPATYPHBIM PEXKHUM, 3JIEKTPOOE30macHOCTh W T. 1.). CBOEBPEMEHHO
NPOM3BOMUT PEeMOHT 37aHuid W nomemenuit JIOY, noOuBaercsa 3¢ dexkTuBHON pabOTHI
TEXHUYECKOT0 I1€PCOHANIA;

oOecrieunBaeT coxpaHHocTh umymectsa JIOY, ero COTpyAHUKOB U JIETEH;

o0ecrieynBaeT CHUCTEMAaTHYECKUH KOHTPOJIb 3a COONIOJIEHHEM YCIOBHMH OIUIaTHl TpyJa
PaOOTHHUKOB M pacxo10BaHueM (POH1a 3apaOOTHOM IIJIATHI,



— YyTKO OTHOCHUTCS K IOBCEAHEBHBIM HYX/aM paOOTHHKOB, 00ECIIEUMBAET MPEIOCTABICHUE MM
YCTQHOBJICHHBIX JIBIOT M MPEUMYIIECTB, IPH BO3MOXKHOCTH COJEHCTBYET YIyUIIEHUIO
KHUJINITHO-OBITOBBIX YCIOBUH.

4.2. PyxoBojacTtBo JIOY HeceT OTBETCTBEHHOCTh 3a KU3Hb U 370POBbE JIeTEl BO BpeMsl IPEObIBAHMUS

ux B JIOY. O60 Bcex cnyudasx TpaBMaru3Ma B YCTAHOBJIEHHOM TMOpAIKEe cooOliaer B

COOTBETCTBYIOIIME OPTaHbl YIPABJICHUS 00pa30BaHMS.

5. IIpaBa paGOTHHUKOB

5.1. Tlemaroruuyeckue paOOTHHKM HMEIOT MpaBO pabOTaTh MO COBMECTUTEILCTBY B JAPYIHX

OpraHu3alUsIX, YUpEeKICHUSIX B CBOOOIHOE OT OCHOBHOM pabOThI BpeMs, HO HE B yIIepO eil.

5.2. PykoBojsmue M megarorudyeckue pabOTHHKH JOOPOBOJNBHO HPOXOmAT 1 pa3 B WATH JIET

aTTecranuio, coriacHo IlonokeHHI0 O TOpsAIKe aTTeCTalMy MEJarormyecKux M PYKOBOISLIUX

pabOTHUKOB TOCYIapCTBEHHBIX U MYHUITUIAIBHBIX 00Pa30BATENbHBIX YUPEKICHHUMN.

5.3. PaGoTHHKM Tak:ke UMEIOT BCE MpaBa, MPeJ0CTaBICHHbIE UM 3aKOHOIaTEIbCTBOM.

6. PaGouee Bpemsi M €ro MCNOJIb30BAHUE

6.1. PaGouee BpeMs Memaroruueckux paOOTHUKOB OIpeAeNsieTcss yuyeOHbIM paclhCaHheM H

JOJDKHOCTHBIMU ~ OOSI3aHHOCTSIMHM, Bo3jaraeMpiMu Ha Hux Ycrasom JIOY wu [lpaBunamu

BHYTPEHHETO TPYAOBOTO pacropsiIKa.

6.2. YueOHYI0 Harpy3Ky IeJarornieckux pabOTHUKOB ycTaHaBimBaeT 3aBeaytomuii JJOY ¢ yaerom

MHEHHUS TPYAOBOTO KOJUIEKTHBA, A0 YyXoia paboTHHKa B oTmyck. Ilpu 3ToM HeoOxomumo

YYUTHIBATh:

— 00BbeM y4eOHOI Harpy3Ku yCTaHABIMBACTCS UCXO/IS U3 MPUHIIMIIOB TPEEMCTBEHHOCTH, C YUETOM
KBaTM(UKAIIMY TIEAarorHYecKoro pabOTHHKA W HMMEIOIIErocs B HANWYMH O00beMa y4eOHOM
Harpy3Ku;

— o00beM y4ueOHOI Harpy3ku OOJIbIIIE MM MEHbIIIE HOPMBI YacOB 3a CTaBKY 3apabOTHON ILIAThI
YCTaHABJIMBACTCS TOJIBKO C MUCHMEHHOTO COTJIACHs paOOTHHKA,

— o0beM yueOHOH Harpy3ku JOJDKEH OBbITh CTAaOMJIBHBIM Ha MPOTSDKEHUHM BCEro yuyeOHOro roja,
YMEHBIIEHHE €r0 BO3MOXKHO TOJBKO MTPU COKPAIEHUH YHUCcia JIeTel U KOJIMYecTBa IPyIIL.

6.3. PykoBonurens JIOY 00s3aH opranu3oBaTh yueT siBKH paboTHHKOB JIOY Ha paboTy u yxoja c

paboTHI.

6.4. B 10Y ycranaBnuBaeTcsi S-AHeBHas padodas HeNeds ¢ 2 BBIXOJHBIMHU JHAMH: cy000Ta H

BockpeceHbe. [IpogomkurensHocts padbotsl IOY cocrapnser 10.30 yacos.

6.3. [IpomomkuTeNHbHOCTh pabouero IHs (CMEHBI) JUTsl BOCIHTATENEH onpenensercs u3 pacuera 36

4acoB B HEZEIIIO.

Bocnurarenu o0s3aHbI IpuXoAuTh Ha padoTty 3a 10 munyT M0 Havana cMeHbl. OKOHYaHHE PadOYero

JIHS BOCHHUTAaTeNed 3aBUCUT OT rpaduka CMEHHOCTH. B KOHIe JHS BOCHMTaTeNlu OOs3aHBI

NPOCIIENTh 33 YXOAOM  JIeTell JOMOW B CONPOBOXKICHHH POIUTENCH, WHBIX 3aKOHHBIX

npezcraBuTeneil. B ciaydae ecnu poauTeNu WIM MHbBIE 3aKOHHBIE MPEACTABUTENH HE SBUINCH 32

peOeHKOM, BOCIUTATENb 0053aH HEMEIEHHO COOOHINTH 00 3TOM HayallbCTBY, U HE MMEET MpaBa

OCTaBIISATh peOeHKa 6e3 mprucMoTpa.

6.4. llpomomxurenbHOCTh pabodero naHA (CMEHBI) UIsl  PYKOBOJSILETrO, aAMHUHHCTPATHUBHO-

XO35ICTBEHHOT0, OOCIY)KMBAIOIIETO, Yy4eOHO-BCIIOMOIaTENIbHOTO TMEepPCOHANa W  MEIUIIMHCKOTO

nepcoHana ompenensiercs u3 pacuera 40-gyacoBoil pabodeil HEETU B COOTBETCTBUU C TpaPpuKoOM

paboTHI.

6.5. TIpogomxuTenbHOCTh pabouero JHs O0OCTYKHBAIOIIETO MEpPCOHANa U PabovYMX OMpeaesnseTcs

rpauKOM CMEHHOCTH, KOTOPBIH JIOJKEH ObITh 0OBSABICH paOOTHUKAM MO PACIIUCKY U BbIBEIIEH Ha

BUHOM MECTE He TI03THee, YeM 3a 1 MecsIl 10 BBEICHUS €To B JICHCTBHUE.

6.6. I'paduxu paboThl, pacnucaHue 3aHATUH, TpadUKd AEKYPCTB YTBEP)KIAIOTCS 3aBEIyIOLIUM

JIOVY u mpenycmarpuBaloT BpeMsl Haualda U OKOHYAHUSI pabOThI, EepephIB AJs OTIAbIXa U MUTAHUS,

BpeMsl Hauaia U OKOHYaHUs 3aHATUH, AexypcTBa. ['paduku 1 pacnucanusi BHIBEIINBAIOTCS Ha JOCKE

00BSBICHUH TSI BCEOOIIEro 03HAKOMIICHHUS, a TAKKE MOTYT OOBSIBIATHCS PAOOTHHUKY MO/ POCIIHUCH.

6.7. Pabora B mpa3gHUYHBIC JTHU 3ampenieHa. l[IpuBiedeHHe OTACHBHBIX PAOOTHUKOB

00111€00pa30BaTEILHOTO YUpEKACHUS (METOIMCTOB, BOCIIUTATENEH U JIp.) K JACKYPCTBY B BBIXOJIHbIC



U Tpa3IHUYHBIE JHHU JONMYCKAeTCs B  HCKIIOYMUTENBHBIX  CIIydasiX, MpeIyCMOTPEHHBIX

3aKOHOJIaTEIbCTBOM, IO MMCbMEHHOMY MpHKa3y 3aBeayromiero JJOVY.

6.8. 3a nexypcTBO WM paboTy B BBIXOJIHBIE M NpPa3JHUYHBIC JTHU IO KEJTAHUIO PaOOTHUKA

IPEOCTABIIAIOTCS IHU OT/AbIXAa B MOPSJIKE, IPEyCMOTPEHHOM JIEHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

6.9. B cnyuae HessBKM Ha paboTy mo 0oJie3HH, paOOTHUK O0S3aH MPU HAJTHMYUU TaKOW BO3MOXKHOCTH

U3BECTUTh AJMUHUCTPALMIO KaK MOXKHO paHblle, a TaKKe IMPEeJIOCTaBUTh JIMCTOK BPEMEHHOU

HETPYJI0CMOCOOHOCTH B MEPBBIN JIEHB BBIXOJIa HA padoTy.

6.10. OuepeAHOCTb MPENOCTABICHUS €XKETOJHBIX OTIYCKOB YCTaHABIMBAECTCA C Y4ETOM

HEo0XoauMoCTH obecrieueHus: HopManbHO padoTel IOY U GiaronpuATHBIX YCIOBHHA IJIS OTABIXA

pabotHukoB. OTmycka neparornyeckum pabotHukam JIOY, kak mpaBuiio, NpeAOCTaBISAIOTCS IO

BO3MOXHOCTH B JIETHUH MEPUOI.

6.11. IlpenocraBienne OTIycKa 3aBeAyHOIIEMY O(QOpPMIISETCS MPUKA30M IO COOTBETCTBYIOLIEMY

Oprany ynpasieHUs] 00pa30BaHUs, APYTUM pabOTHUKAM — Iprka3oM 1o JJOVY.

6.12. Ileparoruyeckum u Apyrum padoruukam JOY 3anpemaercs:

— W3MEHATH 0 CBOEMY YCMOTPEHHUIO pacluCaHHe 3aHITHH, 3aMEHSTH JIpyr Ipyra 0e3 Bemoma
pykoBozactsa JIOVY;

— OTBJIEKATh IEJArorM4ecKux paOOTHUKOB OT UX HENOCPEICTBEHHOH paboOThl Ul NMPOBEACHMS
Pa3sHOro pojia MEpONPUATUI, HE CB3aHHBIX C IIPOU3BOJCTBEHHON JESITEIbHOCTHIO.

6.13. IlocropoHHME 1MLa MOTYT NPUCYTCTBOBaTh B TIpyIIle Ha y4yeOHOM 3aHATUU TOJIBKO C
pa3pellieHns 3aBelyIOIIEero U ero 3aMectuteneid. Bxon B rpynmny nocie Hayana yueOHOTO 3aHSTHS
paspelaercs TolbKo 3aseayromemy J10VY.
7. llooupenne 3a ycnexu B padore

7.1. 3a 00pa3noBOE BBIOJHEHHWE TPYAOBBIX O0S3aHHOCTEH, yclexu B OOyYEeHMH U BOCHUTAHUU
JeTel, IPOAOKUTENbHYIO U O€3yNpeuHyo padoTy, HOBaTOPCTBO B TPYAE U JIPYrHe JAOCTHKEHUS
IIPUMEHSIOTCS CIEAYIOLIUE MOOIIPEHUS:
— 0oOBsBIEHHE 0J1ar01IapHOCTH C 3aHECEHUEM B TPYAOBYIO KHUKKY;
— BbIJa4a IPEMUH;
— HarpaxJeHUue ILIEHHBIM M0JapKOM;

Harpak/IcHue OYETHON IpaMOTOM.
B Z[OY MOI'YT IPUMEHATECA U IPYTHUE MOOLIPEHHUS.
7.2. 3a ocobwsle 3acinyru pabGotHuku JIOY  mpeacraBnsitorcs Ui HarpakJIeHUs
NPaBUTENILCTBEHHBIMHM HarpajiaMu, YCTaHOBJIEHHBIMU JJisi paOOTHUKOB HApPOJHOro oOpa3oBaHUs, U
IIPUCBOEHUS TOYETHBIX 3BAaHUI.
7.3. Ilpn mpuMeHEeHUH Mep MOOILPEHUsT 00eCIeunBaeTCsl COYETaHUEe MAaTEepHAILHOTO U MOPAJILHOTO
cTUMyaupoBaHusi Tpyaa. [loompenus oOBABIAIOTCA B IMpHKa3e, JOBOISATCS 10 CBEIEHHUS BCETrO
KOJUJIEKTHBA U 3aHOCSTCS B TPYJOBYIO KHUXKKY.
7.4. llpm nDpUMEHEHMHM MOPATBHOIO M MAaTEpUAJIBbHOIO TMOOIIPEHUs, IpU MPEACTABICHUN
pabOTHUKOB K rOCYJapCTBEHHBIM HAarpajaM U IMOYETHBIM 3BaHUSM YUUTHIBAETCS MHEHHE TPYIOBOTO
KoJIeKTHBa, coBera JIOVY.

8. OTBeTCTBEHHOCTH 32 HApYLIEHHE TPYAOBOM M CUMILIUHBI
8.1. Hapymienue TpynoBOH IUCUUIUIMHBI, T. €. HEHCIIOJIHEHHWE WJIM HEHaJUIe)Kallee HCIIOIHEHHE
pabOTHUKOM I10 €r0 BUHE TPYJIOBBIX 0053aHHOCTEN, BO3JIOKEHHBIX Ha HETO TPYAOBBIM JOTOBOPOM,
VYcerasom IOV, [IpaBuinamMu BHYTpEHHETO TPYIOBOTO PACIOPSIKA, TOJPKHOCTHBIMU UHCTPYKIUSIMU,
BJIEUET 3a COOOW NMPHUMEHEHHE Mep AMCUUIIMHAPHOTO BO3JEHUCTBHUSA, a TAK)Ke€ NMPUMEHEHUE HHBIX
Mep, IPETyCMOTPEHHBIX JEHCTBYIOIUM 3aKOHO1aTEIbCTBOM.
8.2. 3a HeHCIOJIHEHNE WM HEHA/AJIeKalllee UCIIOHEHNE paOOTHUKOM IO €ro BUHE BO3JIOKEHHBIX Ha
HEr0 TPYIOBBIX OOS3aHHOCTEH, PYKOBOACTBO HWMEET MpaBO MPUMEHHTH  CICAYIOIIUE
JUCLUIUITMHAPHBIE B3bICKAHUS:
— 3aMEYaHMue;
— BBIFOBOp;



— YBOJIbHEHHE IO COOTBETCTBYIOLIM OCHOBAHHSIM.
8.3. YBoibHEHHE B Ka4eCTBE B3BICKAHUS MOXET ObITh MPUMEHEHO B CIyYasx, MPEAyCMOTPEHHBIX
3aKOHOJATEIbCTBOM, C YYETOM TSIKECTH JUCUUIUIMHAPHOTO MPOCTYIKA, MPEABIAYIIETr0 MOBEICHUS
pabOTHHMKA, €T0 OTHOLIEHUS K TPYLY.

8.4. JlucuuiimHapHOE B3bICKAHWE MPUMEHSAETCS 3aBEAYIOIIMM. 3aBEAYIOIIMNA UMEET IPaBO BMECTO
NPUMEHEHHUS JUCHMIUIMHAPHOTO B3BICKAHHS TepelaTh BONPOC O HApyIIEHUH TPYIOBOU
JTUCIUILIMHBI Ha PACCMOTPEHUE TPYIOBOTO KOJIJIEKTHBA.

8.5. ucuuruiiHapHbIe B3BICKAHUS HA 3aBEIYIOIIEr0 HAKJIAIbIBAIOTCA OpPraHOM YIIPaBIICHUS
o0pa3oBaHus, KOTOPBI UMEET MpaBO Ha3HAYATh U YBOJBHATH pykoBoautens JJOY.

8.6. Jlo mpuMeHeHHs B3BICKaHUS OT pAaOOTHMKA, COBEPIIMBINErO JAUCHUIUIMHAPHBIA MPOCTYIIOK,
JIOJDKHO OBITh  3aTpeOOBaHO o0OBsICHEHWEe B mHUChbMeHHOH Qopme. Ecmu oObsicHeHHE He
IPEJOCTABICHO 10 MCTEUEHUH ABYX Pa0OYMX JHEH, COCTaBISETCS COOTBETCTBYIOMMU akT. OTKa3
paboTHUKa JaThb OOBSCHEHHE HE MOXET CIYXHUTb MPENsATCTBUEM i  [PUMEHEHHUS
JUCHUTUTMHAPHOTO B3bICKaHMS. JIMCIMIIMHAPHOE B3BICKAHHE IPUMEHSIETCS PYKOBOJICTBOM HE
MO37HEEe OIHOI0 Mecslla CO AHS OOHApYKEHUS MPOCTYIKa, HE CUMTas BPEMEHU OOJE3HU WIH
npeObIBaHUsT pabOTHHKA B OTIYCKE, a TaKKe BPEMEHH, HEOOXOAWMOTO i ydeTa MHEHUS
MPEJICTAaBUTEIILHOTO Oprana pabOTHUKOB.

8.7. 3a KaxkJoe HapylIeHUE TPYAOBOH IUCIHMILUIMHBI MOXET OBITh MPHUMEHEHO TOJIBKO OJHO
JTUCIUILIMHAPHOE B3bICKAHUE.

8.8. [Ipuka3 o MpUMEHEHNH AUCUUIUIMHAPHOTO B3BICKAHUS OOBSABIsIETCS paOOTHUKY TIOJ] POCIIHCH B
TE€YeHHE TpeX paboymuXx JHEH CO THS ero M3JaHus, HE CUMTas BPEMEHHU OTCYTCTBHUS paOOTHUKA Ha
pabore. B cmydae orTkaza paboTHMKAa TIOANMCATh YKa3aHHBIA MpHKa3, COCTABIIAETCS
COOTBETCTBYIOIIUHN aKT.

8.9. Ecm B TedeHue roja co JHS NPUMEHEHHUs AMCHUILUIMHAPHOTO B3BICKaHMs pabOTHUK He OyneT
MOJBEPTHYT HOBOMY JHUCUUIUIMHAPHOMY  B3BICKAHWIO, OH CUMTAeTCs HE  HMMEIOIIUM
JTUCHUIIIMHAPHOTO B3bICKaHus. PykoBoautens JIOY 1o cBoell HWHHUIIMATHUBE, XOJAaTaliCTBY
TPYJAOBOTO KOJUIEKTHBA WU JIMYHOMY 3asBICHHIO paOOTHUKA MOXKET U3JaTh MPUKA3 O CHATHH
B3BICKaHMsI, HE OXKHJas HCTEYCHUs Toja, €CIM pPa0OTHUK HE JOMyCTHJI HOBOTO HAPYIICHUS
TPYAOBOW TUCHMILJIMHBI M MPOSIBHII ceOs Kak XOpOIIUH U JO0OpOCOBECTHBIN pabOTHUK. B TeueHue
CpOKa JEHCTBHS TUCIMIUIMHAPHOTO B3BICKAHWS, MEpHl TOOIIPEHHUsS, YKa3aHHbIE B M. 7, HE
HNPUMEHSOTCSL.

8.10. IlpaBuiia BHYTPEHHErO0 TPYAOBOIO pACIOPSIKAa OOBSABISIOTCS KaKIOMY pPaOOTHHKY O]
POCIIHCE.



